There are Chinese version and English version in this mail.

________________________________________

大家好！
 

请上 http://www.cccca.org/School/school_calendar.html 网页，查阅2008秋季的课程安排。
本邮件有四分材料：
A. Reg-Form-Sample 样板表格
B. 老生注册用的表格RegForm 
C. 新生注册用的表格NS RegForm
D. 用于差老师和年级用的表格。请注意有些老师已经换了班级，不再教你的孩子，请看你孩子的上学期课本和前任老师的邮件，选择正确的班级和老师。
 

I. 老生注册
请在填“ReForm”（注册表）前，参考“Reg-Form-Sample”（样板表）。
(1) 在RegForm 表中，填完“Registration Sheet”所需的信息，注意填上所有信息，一旦输入有关资料，Receipts 和 “Data Sheet” 表内的内容将会自动完成，请勿删除"Data Sheet"，学校需要这份表格创建学生名单。 
(2) 将你完成的RegForm送至cccca_bod@yahoo.com. 这就是预注册。如果你的资料不完整，我们将退回你的邮件，请你重新输入有关信息。 

(3) 请在家打印出 "Registration Sheet" （注册表）和表格下方的 “Receipt”（收据）。 

(4) 带上注册表、收据和支票到中文学校注册交费。
(5) 用交费后盖了章的收据在注册处领取文件夹。
(6) 为你的孩子购买教科书（本学期自购教科书）。
 

如果你未作预注册，学校工作人员将拒绝为你的孩子正式注册和收费。
 

II. 新生注册
 

请在填“NS ReForm”（注册表）前，参考“Reg-Form-Sample”（样板表）。

(1) 在NS RegForm 表中，填完“Registration Sheet”所需的信息，注意填上所有信息，一旦输入有关资料，Receipts 和 “Data Sheet” 表内的内容将会自动完成，请勿删除"Data Sheet"，学校需要这份表格创建学生名单。 

(2) 将你完成的NS RegForm送至cccca_bod@yahoo.com. 这就是预注册。如果你的资料不完整，我们将退回你的邮件，请你重新输入有关信息。 

(3) 请在家打印出 "Registration Sheet" （注册表）和表格下方的 “Receipt”（收据）。 

(4) 带上注册表、收据和支票到中文学校注册。

(5) 在学校的Lecture Hall 等候学生分班 。
(6) 分班后，请填写年级和老师名字，

(7) 交费后用盖章后的收据领取文件夹。

(8) 为你的孩子购买教科书（本学期自购教科书）。

 

如果你未作预注册，学校工作人员将拒绝为你的孩子正式注册和收费。
Thanks,

 

Cleveland Contemporary Chinese School

 

 

 

Hi All:

 

Please check Class Schedule of Fall Semester of 2008 at http://www.cccca.org/School/school_calendar.html .

There are four forms in this mail
A. Reg-Form-Sample

B. RegForm for existing student registration

C. NS RegForm is for new student registration
D. Teacher List for checking teacher's name. Please be advised that some teachers may be replaced by other teachers.

 

I. Existing Student Registration

You must review “Reg-Form-Sample”first before you start filling out “RegForm”.

(1) Fills out “Registration Sheet” in “RegForm file”. Once the “Registration Sheet” is finished, Receipts and “Data Sheet” will be automatically completed. 

(2) Send the finished file to cccca_bod@yahoo.com. This is pre-registration via e-mail. Please do not delete "Data Sheet". School needs it to create a Student List. If the information is not complete, your on-line registration will be returned. 

(3) Print out your "Registration Sheet" and “Receipt”. 

(4) Bring the sheet, receipt(s) and check to Chinese School for formal Registration.

(5) Use your stamped receipt(s) to pick up fold(s) for your kid(s).

(6) Buy books for your kid(s).

 

School staff will process registration based on pre-registration list. If you do not complete pre-registration, school will not accept your payment. 

 

II. New Student Registration

 

You must review “Reg-Form-Sample”first before you start filling out “NS RegForm”.

A new student must use "NS RegForm" and send it to cccca_bod@yahoo.com. The registration for a new student is in following steps.

 

(1) Fills out “Registration Sheet” in “NS RegForm file”. Please leave “Grade” and “Teacher” Column blank. Once the “Registration Sheet” is finished, Receipts and “Data Sheet” will be automatically completed. 

(2) Sends the finished file to cccca_bod@yahoo.com. This is pre-registration via e-mail. Please do not delete "Data Sheet". School needs it to create a Student List. If the information is not complete, your on-line registration will be returned. 

(3) Prints out your "Registration Sheet" and “Receipt”. 

(4) Brings the sheet, receipt(s) and check to Chinese School for formal Registration.

(5) Waits in the Lecture Hall. 

(6) After a new student is assigned to a class, please fill out the teacher’s name and grade.

(7) Uses your stamped receipt(s) to pick up fold(s) for your kid(s).

(8) Buys text books for your kid(s).

 

Thanks,

 

Cleveland Contemporary Chinese School

 

